Police Federal Credit Union
Position Description

SER‘"NG Ve NEEDS‘ 1
ROTECTING Your FUTURE

SINCE 1935

Title: Senior Financial Analyst
Reports to: President / CEO
FLSA Status: Exempt

Company Profile: Police Federal Credit Union, headquartered in the Washington, D.C.
metropolitan area, is a full service, not-for-profit financial institution that has been committed to
protecting the financial interest of members of the law enforcement community since 1935.
Police FCU has a workforce that is committed to exceeding expectations and building lasting
relationships to help the organization continue steady growth. We take pride in our employees
for their talent, dedication, and the difference they make to our law enforcement community.

Position Summary: Police Federal Credit Union is seeking a skilled professional to join our team
as a Senior Financial Analyst. Reporting to and working closely with the President/CEQ, the ideal
candidate will be able to identify, create and facilitate process design changes through analysis
with a focus on quality improvement and operational efficiency. The Senior Financial Analyst will
be a hands-on collaborator and strategist, playing a key role in business process improvement
and overall operational efficiency across all departments of the credit union

The Senior Financial Analyst will coordinate business/information system projects with
management, users, IS staff, and vendors. Assist internal clients with continual assessment of
business systems with focus on adding value to or streamlining processes.

Essential Duties and Responsibilities:

e |dentify, create and facilitate process design changes within accounting functions to include
AP, AR, budgets, cash flow, cost management, credit and collections, financial analysis,
financial reporting, and record keeping, general ledger, investments, payroll, and taxes.

e Assess, debug, test, and document problems or recommend solutions that involve new
applications. Follow up on problem resolution and inform clients of status. Test and
debug all systems before moving to the live directory.

e Monitor user proficiency in applications and provide on-going training. Ensure that all
system updates are communicated to users. Update online scripts to reflect any resulting
changes in systems, departmental procedures, or policies.



Performs process analysis, research, and prepares system documentation, ensuring
systems adhere to credit union guidelines, industry best practices and regulatory
requirements.

Collaborates in development testing scenarios, test plans, and test cases, to validate that
solutions meet defined business requirements. This includes but is not limited to system
testing, user acceptance testing, and supporting defect resolution processes.

Experience:

Three to five years of credit union experience preferred.

This is an individual contributor position that works independently with only general
direction, relying on knowledge skills and judgment acquired through education and
relevant experience to plan and accomplish assigned tasks and goals.

A bachelor’s degree, or achievement of formal certifications recognized in the industry as
equivalent to a bachelor’s degree.

Experience with Corelation Keystone is a plus.

Must be able to push, pull, or lift up to 50 Ibs., as needed, and requires extended periods
of sitting and/or standing and to be able to use PC, copier, scanner, fax, etc.

To Apply: Please submit an updated resume and cover letter to humanresources@policefcu.org
explaining why/how your skills align with the requirements of this role, along with your
preferred salary requirement.

We are proud to be an equal opportunity employer

Website: www.policefcu.org




